


 
 
 
 
 
 
 
 
 

COMMUNICATION TOOL – CHECKLIST ENVELOPE 

This ‘RACF Communication’ envelope, which     
accompanies this residential aged care patient,           
should contain on presentation to ED: 
 
 

 Phone call to hospital (spoke to: ………………………………………………………………) 
 

 Transfer letter including: 
reason for presentation 
usual functionality of the resident 
contact phone number for Residential Aged Care Facility 
contact phone numbers for patients GP and Next of Kin (NOK) 

 

Advanced Health Directive and/or Enduring Power Of Attorney 
 Yes   No   Certified copy sent 

Where located: 
………………………………………………………………………………………………………………… 

 Copy of the resident’s medication chart 
 

Medications sent with patient 
 Yes   No 

 

 Resident consent to exchange health information (copy of original) 
 Interim drug sheet (printed on bright yellow paper) 
 Ambulance authority 

 
This envelope should contain any other pertinent information, e.g. Doctor’s letter if 
available. 
 
Contact nurse  ………………………………………  Phone  ……………………………………… 
 


